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                   (Min. No. 18; p.  4)
Regulations on the Procedure for Submitting Information to the Official System for Central Storage of the Regulated Information 

Issued in accordance with 

Paragraph 2 of Article 642 of the Law on the Financial Instruments Market

I. General Provisions 

1. The Regulations shall determine:

1.1. the procedure whereby the Official System for Central Storage of the Regulated Information (hereinafter – the Official Storage System) is established and maintained;

1.2.  requirements for the dissemination of the regulated information;

1.3.  the procedure for sending information to the Official Storage System.

2. The Regulations shall be binding on:

2.1. issuers - capital companies whose home country is the Republic of Latvia and the shares or debt securities of which are admitted to trading on the regulated market only in the Republic of Latvia;

2.2. issuers - capital companies whose home country is the Republic of Latvia and the shares or debt securities of which are admitted to trading on the regulated market both in the Republic of Latvia and any of EU member states;

2.3. issuers - capital companies whose home country is not the Republic of Latvia but the shares or debt securities of which are admitted to trading on the regulated market only in the Republic of Latvia, but are not admitted to trading on the regulated market in the issuers’ home country;

2.4. third persons that have asked admission of transferable securities to trading on the regulated market in the Republic of Latvia in case admission of transferable securities to trading on the regulated market has not been asked by the issuer itself (hereinafter – the third person).

3. The Financial and Capital Market Commission (hereinafter – the Commission) shall establish and maintain the Official Storage System.

II. Basic Principles for Disclosure of the Regulated Information 

4. Disclosure of the regulated information shall proceed via the Official Storage System. The Official Storage System shall be the publicly available Internet vortal (http://www.oricgs.lv).

5. Information disclosed by the issuer or the third person shall be accurate, correct and explicit, its content shall not be misleading, it must not eliminate or exclude anything that would affect the content or sense of the information.

III. Procedure for Entering, Rectifying and Publishing Information in the Official Storage System 

6. Information shall be entered depending on the type of information: 

6.1. financial reports/accounts to be disclosed pursuant to Articles 56, 561, 57 of the Law on the Financial Instruments Market;

6.2. significant events to be disclosed pursuant to Articles 59 and 87 (1) of the Law on the Financial Instruments Market;

6.3. information regarding shareholders meetings to be disclosed pursuant to Article 54 (2), (3) and (6) of the Law on the Financial Instruments Market;

6.4. acquisition or disposal of a holding – information to be disclosed pursuant to Article 61 (7) of the Law on the Financial Instruments Market;

6.5. other information, disclosed by the issuer or the third person that, in terms of content, does not correspond to any type of information referred to in paragraphs 6.1–6.4 hereof.

7. Appendices in a file format (financial accounts/reports etc.) shall be possible to attach to information.

8. Types of status for information to be entered are as follows:

8.1. the status “In Progress”, when the information is visible only to the issuer or the third person but is not published in the Official Storage System. The status "In Progress" shall be assigned as soon as the entered information is saved into the Official Storage System;

8.2. the status "Published", when the information is published in the Official Storage System and is publicly available for its users. The status "Published" shall be assigned by the issuer or the third person in order to make the information publicly available in the Official Storage System;

8.3. the status "Cancelled", when the entered information is no longer publicly available in the Official Storage System. The status "Cancelled" may be assigned by the Commission to the information that fails to comply with the provisions of the Law on the Financial Instruments Market or Regulations thereof, or contradicts the generally accepted ethical standards.

9. Rectifying the information:
9.1. when the issuer or the third person assigns the status “Published” for the entered information, the information concerned shall be given Version No. 1 in the Official Storage System;

9.2. rectifying of the entered information shall be possible by creating Version No. 2 of the information etc.; 

9.3. upon creating a new version, it shall be promptly published;

9.4. upon creating a new version, the previous version ceases to be publicly available; 

9.5. when publishing a new version, the issuer or the third person shall compulsorily attach a comment including an explanation of exact details and reasons for their change in comparison with the previous version;

9.6. release of a new version of information shall be permitted only for the purpose of rectifying the publicly available information (grammar errors, misspelling and other mistakes, incomplete information etc.).

10. A detailed procedure whereby information shall be entered, rectified and published into the Official Storage System is provided in instructions for use of the Official Storage System that are available in the Official Storage System.

11. If technical problems arise for reasons not attributable to the issuer or the third person that may impede entering and publishing of the regulated information in the Official Storage System, the issuer or the third person shall, without delay, inform the Commission about this and agree on another kind of information communication or transmission. In case referred to in the paragraph hereof the regulated information shall be entered into the Official Storage System and published by the Commission.

12. In respect of the language used in disclosing information in the Official Storage System, the issuer or the third person shall comply with the requirements of Article 641 of the Law on the Financial Instruments Market.

IV. Instructions for Use of the Official Storage System 

13. The Commission and users registered by the Commission shall be entitled to enter and publish information in the Official Storage System. Natural persons specified by the issuer or the third person shall only become registered users. 
14. To register the user of the Official Storage System, the issuer or the third person shall submit to the Commission the signed application referred to in Appendix 1 hereof. 

15. The application referred to in paragraph 14 hereof shall be prepared and submitted to the Commission also in case any of user’s indication details (given name, surname, identity number, email address) has changed.

16. Upon receipt of the application from the issuer or the third person, the Commission shall confer the rights of the user of the Official Storage System to the persons indicated in the application within two working days, by sending relevant user names and passwords to the email addresses of the mentioned persons.

17. A detailed procedure for using, changing and assigning a new password for the user of the Official Storage System is provided in the instructions for use of the Official Storage System that are available in the Official Storage System.

18. The issuer or the third person shall have an obligation in accordance with Appendix 2 hereof to inform the Commission without delay in case any of representatives of the issuer or the third person has forfeited the right to enter and publish information on behalf of the issuer or the third person in the Official Storage System.

19. The Commission shall assign, block, cancel and restore access of user to the Official Storage System upon receipt of relevant application from the issuer or the third person.

20. The Commission shall be entitled, upon its own initiative, to block or cancel the user’s access to the Official Storage System if the respective user performs activity that hampers functioning of the Official Storage System, promptly notifying the issuer of blocking or cancelling the user rights.

20.1 If trading in the issuer’s shares on the regulated market is discontinued upon a decision of the regulated market organizer or trading in issuer’s debt securities on the regulated market is automatically discontinued in relation to redemption of debt securities, the Commission, upon its own initiative, shall cancel the access to the Official Storage System to all users of the respective issuer registered by the Commission. 

V. Liability for the Accuracy of the Information 

21. The issuer and the third person shall be entirely responsible for the accuracy of the information entered into the Official Storage System.

22. The Commission shall not be entitled to rectify the information entered into the Official Storage System by the issuer or the third person.

23. The Commission shall be entitled to supplement the Official Storage System with its comment regarding the information entered into by the issuer or the third person. 
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Appendix No. 1 

to the Financial and Capital Market Commission

 Regulations No. 55 of 26.04.2007 

Financial and Capital Market Commission

Kungu iela 1

Riga, LV-1050








                            Date, month, year

APPLICATION REGARDING REGISTRATION OF USER(-S) OF THE OFFICIAL STORAGE SYSTEM 

................................................... requests to register  the following persons as the users of 

(name of issuer or third person)
the Official Storage System. 

1. .................................... (given name)

     
.................................... (surname)

.................................... (identity number)

.................................... (e-mail address)

     
.................................... (phone number)

2. ....................................

3. ....................................

Complete List of Actual, Eligible Users Acting on Behalf of the Issuer or the Third Person*

	Name 
	Surname
	Identity number
	E-mail address

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


                           * Actual, eligible users are entered into the table, incl. the users registered by application hereof.

The above persons are entitled on behalf of..................................................... to enter and                                                                                      (name of issuer or third person)

  publish the information in the Official Storage System.

..........................................

(name, surname)

..........................................

(position)

............................

(signature)

Appendix No. 2 

to the Financial and Capital Market Commission

 Regulations No. 55 of 26.04.2007
Financial and Capital Market Commission

Kungu iela 1

Riga, LV-1050








                              Date, month, year

APPLICATION REGARDING CANCELLING RIGHTS OF USER(-S) OF THE OFFICIAL STORAGE SYSTEM 

.................................................. requests to delete the following persons from the list of

(name of issuer or third person)

the Official Storage System.

1. .................................... (given name)

     
.................................... (surname)

.................................... (identity number)

.................................... (e-mail address)

     
.................................... (phone number)

2. .......................................

3. .......................................

Complete List of Actual, Eligible Users Acting on Behalf of the Issuer or the Third Person*

	Name 
	Surname
	Identity number
	E-mail address

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


                  * Only actual, eligible users are entered into the table, excluding the users deleted by the application hereof.

..........................................

(name, surname)

..........................................

(position)

............................

(signature)
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